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NISO Working Group/Standing Committee Quarterly Report Outline

Outline of contents to include in working group and maintenance committee quarterly reports. Reports are submitted to the appropriate oversight committee (Topic Committee or Architecture Committee), are sent to any affiliated interest group, as well as are made available for public review.

· Group charge (including any changes) – reference is sufficient

· Group roster (including any changes since the last report)

· Meeting schedule (frequency)

· Status of current work

· Development/Maintenance

· Outreach

· Support

· Other

· Timeline information (including any upcoming group deadlines)

· Specific areas needing Topic/Architecture Committee and/or NISO Office support, review, or participation/promotion

· Any open strategic questions for consideration

· Developing issues in community for discussion

· Review items that were open from last report

